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ABOUT NEW YORK FILM ACADEMY
The New York Film Academy was founded by veteran producer Jerry Sherlock in 1992, who
produced such classics as "The Hunt for the Red October." Encouraged by friends of his who
wanted to send their children to film school, but found the prices too costly, Sherlock designed a
school that was not only affordable, but more importantly, was founded on the principle of learning
by doing.
Inspired by the idea that to learn how to make movies one must actually make movies, Sherlock
and his colleagues designed a truly unique curriculum. Blending a mixture of traditional film school
instruction with a new approach, the Academy emphasizes coursework based around students
actually going out and shooting films as part of their coursework. Students write, produce, direct,
and edit their own original films while also serving as crewmembers on their fellow classmates’
films to gain extensive on-set experience.
This commitment to learning by doing applies to all of the programs the Academy now offers, with
students working with industry-standard equipment in world-class facilities. At the Academy,
students can choose from a wide range of visual and performing arts programs that includes
Filmmaking, Acting for Film, 3D Animation & Visual Effects, Broadcast Journalism,
Cinematography, Digital Editing, Documentary Filmmaking, Game Design, Graphic Design,
Musical Theatre, Photography, Producing, and Screenwriting.

NEW YORK FILM ACADEMY AT HARVARD UNIVERSITY
The New York Film Academy continues to expand its curriculum as well as its domestic presence,
with two degree-granting campuses and one conservatory-style campus. In addition to the three
permanent locations, New York Film Academy utilizes space at Harvard University (HU) for
seasonal locations during the summer months.
As guests of Harvard University, New York Film Academy adheres to all policies and protocols set
forth by Harvard, in addition to NYFA’s own institutional policies. The Harvard location is staffed
by employees from other New York Film Academy permanent campuses. For the duration of the
summer (June – August), NYFA faculty and staff relocate to the Harvard location to carry out onsite duties and teach NYFA curriculum. At the end of the summer, they return to their respective
campuses for the remainder of the year.
Students can choose to enroll in a one-week, three-week, four-week, or six-week workshop at the
Harvard location from June through August. The student body is primarily made up of high school
students who are spending their summer vacation exploring filmmaking, acting for film,
photography, musical theatre, or animation.
Over the course of the summer, the Harvard location welcomes about 200 students.
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SECURITY OF AND ACCESS TO CAMPUS FACILITIES
Harvard University has a full-service police department comprised of sworn officers who are
responsible for the safety and security of students, faculty, and staff. The Harvard University
Police Department (HUPD) headquarters is located at 1033 Massachusetts Avenue, on the sixth
floor. As sworn officers, HUPD has the authority to make arrests for criminal offenses committed
on Harvard’s campus and for any breach of peace on city streets in Cambridge, Somerville, and
Boston. HUPD receives academy training and has primary jurisdiction over all crimes occurring on
Harvard’s campus, with the exception of certain crimes, such as homicide. HUPD does not have a
formal memorandum of understanding with other local police forces regarding the investigation of
alleged criminal incidents, but a close working relationship is maintained with Cambridge,
Somerville, Massachusetts State and Boston Police Departments. HUPD will coordinate with
them at times in order to ensure the most appropriate response to criminal incidents on campus
and areas immediately adjacent to campus. There are no written agreements currently between
New York Film Academy and HUPD, but if a crime were reported to Campus Security Authorities,
NYFA would contact HUPD.
New York Film Academy’s agreement with Harvard University gives New York Film Academy staff
and students access to Lowell Hall, Memorial Hall/Annenburg Hall, and one of Harvard’s oncampus dormitories. In 2017, NYFA students and staff resided in Randolph Hall. New York Film
Academy staff and students receive a Harvard-issued ID at the beginning of their program that
grants them access to the facilities listed above. Access is restricted to NYFA students and staff
and authorized Harvard students and staff. The facilities are open seven days a week and the
hours are determined and set by the program director, in collaboration with Harvard, before the
program starts. The facilities cannot be accessed without the proper ID.
SECURITY AND CRIME AWARENESS
Harvard University has Emergency Exit Routes, Evacuation Procedures, and Emergency Contact
information posted inside, in various locations including Lowell Hall and Memorial/Annenburg Hall,
as well as inside each campus dorm room to encourage students and staff to be responsible for
their own security and that of others. Additionally, HU has police assistance phones -- “Blue Light
Phones” -- located at outdoor locations throughout the campus. These phones are used to
communicate suspicious activity, crimes in progress, or any emergency situations. Students and
staff can also refer to their Harvard-issued ID for emergency contact information.
When necessary, New York Film Academy will distribute Campus Safety Alerts, Public Safety
Bulletins, or Weather Alerts to inform students and staff about safety-related issues, risk-reducing
precautions, and sources of help and additional information.
MAINTENANCE OF CAMPUS FACILITIES
The New York Film Academy Program Director communicates with Harvard University about
malfunctioning equipment and other unsafe physical conditions to help maintain the facilities in a
manner that minimizes hazardous conditions. Other NYFA members are helpful when they report
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equipment problems to the Program Director. Harvard University is responsible for the overall
upkeep and maintenance of Harvard facilities.

GENERAL PROCEDURES FOR REPORTING CRIMES OR EMERGENCIES
New York Film Academy students and staff visiting Harvard University are encouraged to
accurately and promptly report all crimes, emergencies, and public safety-related incidents
directly to the HUPD by dialing 617-495-1212 when the victim of the crime elects to or is unable to
make such a report.
During normal business hours, we encourage those reporting a crime or emergency to HUPD to
also report the incident, as soon as possible, to the NYFA Program Director, who has been
designated as the primary Campus Security Authority.
Since Harvard is a seasonal location, contact information and location of the Program Director
change each year, and is only available during the course of the program (June through August).
To report a crime or emergency as campus community members:
● Emergency situations should be reported to HUPD by dialing 617-495-1212
● Non-emergencies can also be reported to the primary Campus Security Authority listed
above, or any other Campus Security Authority.
Harvard Police Department has primary jurisdiction over New York Film Academy while on
Harvard’s campus. In response to the call, the HUPD will take action it deems appropriate,
generally either dispatching an officer to the caller’s location or asking the caller to report to the
precinct to file a report. The HUPD is responsible for the investigation of any reported crimes and
other public safety emergencies. If assistance is required from the Cambridge Fire Department,
they will be sent by the 911 dispatchers upon receiving an emergency call. As guests of Harvard
University, New York Film Academy students and staff are responsible for adhering to HU’s
policies and procedures, in addition to state/federal laws enforced by HUPD.
Internal reports involving a student, which are made to New York Film Academy CSAs, will be
documented and processed for review and further investigation, if warranted, by the Program
Directors.
OFF-CAMPUS CRIME
If HUPD is contacted about criminal activity off-campus involving New York Film Academy
students, the police may notify the institution. Students in these cases may be subject to arrest by
the local police and institutional disciplinary proceedings through the Program Director.
This publication contains information about on- and off-campus resources and is made available
to all New York Film Academy community members. The information regarding “resources” is not
provided to infer that those resources are “crime reporting entities” for New York Film Academy.
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Crimes should be reported to HUPD officials, and New York Film Academy as described above to
ensure inclusion in the annual crime statistics and to aid in providing timely warning notices to the
community, when appropriate. For example, crimes reported to outside resources would not be
included in with the institution’s crime statistics. New York Film Academy further encourages
accurate and prompt reporting to primary CSAs or local police when the victim of a crime elects
to, or is unable to, make such a report.
MONITORING OF STUDENT ORGANIZATIONS
New York Film Academy does not have any officially recognized student organizations that own
or control non-campus facilities.
CONFIDENTIAL REPORTING OPTIONS FOR STUDENTS AND STAFF
New York Film Academy’s Harvard location does not have any policies or procedures for victims
or witnesses to report crimes on a voluntary, confidential basis for the inclusion in the annual
disclosure of crime statistics. Additionally, New York Film Academy does not offer any confidential
resources for students and staff at the Harvard location.

TIMELY WARNING NOTICES - NOTIFICATION TO NYFA COMMUNITY ABOUT
REPORTED CRIMES
In an effort to provide timely notice to New York Film Academy community in the event of a
serious incident which may pose a serious or ongoing threat to members of the campus
community, a Campus Safety Alert (timely warning notice) that withholds names of victims as
confidential and that will aid in the prevention of similar crimes, is sent primarily by blast email to
all students and employees at the Harvard location.
Campus Safety Alerts are generally written and executed by the Program Director and they are
routinely viewed and approved by the President, Senior Executive Vice President or Director of
Operations (Senior Administration) prior to distribution. The Program Director has the authority to
issue a Campus Security Alert without such consultation if consultation time is not available.
Campus Safety Alerts are disseminated to the campus community by the Webmaster or Director
of Operations.
Timely Warnings, Campus Safety Alerts, are usually sent to the campus community for the
following Uniform Crime Reporting Program (UCR)/ National Incident Based Reporting System
(NIBRS) classifications, that occur on NYFA’s Clery Geography: major incidents of arson,
murder/non-negligent manslaughter, and robbery. Incidents of aggravated assault and sex
offenses are considered on a case-by-case basis, depending on the facts of the case and the
information known to New York Film Academy. Factors taken into consideration may include, but
not limited to, the nature of the crime, the timeliness of the report, and the continuing danger to
the campus community -- such as whether the perpetrator was apprehended -- and the possible
risk of compromising law enforcement efforts. Such Timely Warnings provide an opportunity for
individuals to take reasonable precaution for their own safety. For example, if an assault occurs
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between two students who have a disagreement, there may be no ongoing threat to other New
York Film Academy community members and a timely warning Campus Safety Alert would not be
distributed.
In cases involving sexual assault that can be typically reported long after the incident occurred,
there is no ability to distribute a timely warning Campus Safety Alert to the community. Sex
offenses will be considered on a case-by-case basis depending on when and where the incident
occurred, when it was reported, and the amount of information know to New York Film Academy.
Typically, alerts are not issued for any incidents reported that are older than two weeks or 14 days
from the date of occurrence as such a delay has not afforded New York Film Academy an
opportunity to respond in a timely manner.
The Program Director, in collaboration with Senior Administration (depending on the case),
reviews all criminal and/or serious incidents to determine if there is an ongoing threat to the
community and if distribution of a Campus Security Alert is warranted.
PUBLICE SAFETY BULLETIN
A Public Safety Bulletin may be sent to the staff and student body for general crime prevention
purposes, to inform the community of crimes and/or incidents that are generally time sensitive or
considered to be an ongoing threat, but important to be aware of, and/or to inform the staff and
student body of incidents occurring on, around, or even off campus that do not meet the
requirements of specifications for distribution of a timely warning Campus Safety Alert, as outlined
above.
A Public Safety Bulletin will generally be sent to the campus community by email. A Public Safety
Bulletin is generally written by Program Directors, and they are routinely view and approved by
the President or Senior Executive Vice President prior to distribution. Public Safety Bulletins are
disseminated to the campus community by the Webmaster or Director of Operations.
WEATHER ALERT
In addition to Campus Safety Alerts and Public Safety Bulletins, New York Film Academy may
initiate a “Weather Alert” to communicate impending severe weather conditions that could disrupt
daily operations or to communicate safe travel tips. The types of conditions that could warrant a
Weather Alert include, but are not limited, to the following; blizzard or other kind of snowstorm,
hailstorm, or hurricane. New York Film Academy will utilize the same processes described above
to initiate and disseminate a Weather Alert. In the case of a school closure due to severe weather,
the Webmaster or Director of Operations will post updates on the home page of NYFA’s website
(www.nyfa.edu) or send email updates.
CRIME AND FIRE LOGS
New York Film Academy does not maintain separate daily crime or fire logs from the logs
maintained by Harvard. Any reports made to New York Film Academy CSAs are communicated to
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HUPD and added to Harvard’s crime and fire logs. Any individual interested in reviewing the logs
relevant to NYFA’s Clery geography at Harvard can contact the Program Director anytime during
business hours. Information about crimes typically includes case number, classification, date
reported, date occurred, time occurred, general location, and disposition of each crime.
Information about fires typically includes the case number, date reported, date occurred, time
occurred, and general location.

EMERGENCY RESPONSE AND EVACUATION PROCEDURES
New York Film Academy has an Emergency Action Plan for each permanent campus (South
Beach, Los Angeles, and New York) but does not have one in place for the Harvard location. The
Emergency Action Plan includes information about the institution’s physical threat and fire safety
procedures, disaster planning and crisis communication plans, and evacuation procedures. The
New York Film Academy conducts a minimum of one Emergency Response test per year. These
tests may be in the form of an exercise, which could include a field exercise, or a drill which tests
a procedural operation or technical system. In addition, New York Film Academy generally
conducts one tabletop exercise every year. Each test is documented and includes a description of
the exercise, the date and time of the exercise, and whether it was announced or unannounced.
The tests, which may be announced or unannounced, are designed to assess and evaluate the
emergency plans and capabilities of the institution.
A copy of the summary is available upon request through the Clery Compliance Coordinator. New
York Film Academy publicizes a summary of the emergency responses and evaluation
procedures via email at least once a year in conjunction with a test that meets all the
requirements of the Higher Education Opportunity Act (HEOA).
New York Film Academy defers to Harvard’s emergency and evacuation procedures, in any
emergency. Harvard has created emergency evacuation plans for buildings on campus and major
outdoor areas. NYFA students and staff are informed of the emergency exit routes via postings
throughout Lowell Hall, Memorial/Annenburg Hall, and inside each campus dorm room.
Harvard conducts building evacuation drills throughout the campus annually. The drills are both
announced and unannounced based on building occupancy, and are documented with a
description of the exercise, the date and time, and whether it was announced or unannounced.
Harvard publishes general information about the emergency response and evacuation procedures
each year as a part of the their Clery Act compliance efforts. To view Harvard’s emergency
response and evacuation procedures in more detail, visit: www.hupd.harvard.edu/annual-securityreport
EMERGENCY NOTIFICATIONS – NOTIFICATION TO NYFA COMMUNITY ABOUT AN
IMMEDITAE THREAT
New York Film Academy will immediately notify the campus community upon confirmation of a
significant emergency or dangerous situation involving an immediate threat to the health and

2017-2018 Annual Security & Fire Safety Report ● New York Film Academy at Harvard University

10

safety of students or staff occurring on or around New York Film Academy’s on-campus facilities
at the Harvard location. The New York Film Academy President, Senior Executive Vice President,
or Program Director may rely on information received from various offices/departments on
campus or external agencies. Senior administration, consisting of the persons listed above, may
be in a position to confirm that there is an emergency or dangerous situation that pose an
immediate threat to the campus community based on the information received from other offices
and departments. Members from the senior administration will collaborate to determine the
content of the message and appropriate segments based on some of the following factors:
location, severity, and time. For example, the institution may limit the message to a particular
segment of the community, if the threat is limited to a particular building. The Director of
Operations or Webmaster will initiate the system by using some or all of the methods, listed
below, to communicate the threat to New York Film Academy. New York Film Academy will,
without delay and taking into account the safety of the community, determine the content of the
notification and initiate the notification system, unless issuing a notification will, in the judgement
of the first responders, compromise the efforts to assist a victim or to contain, respond to, or
otherwise mitigate the emergency. Because the Harvard location has a small enrollment and is
usually confined to one building at a time, the preferred method of reaching all potentially affected
parties about a situation that presents an immediate threat is face-to-face communication.
In the event of a serious incident that poses an immediate threat to members of New York Film
Academy community, New York Film Academy has various systems in place for communicating
information quickly. Some or all of these methods of communicating may be activated in the event
of an immediate threat to New York Film Academy. These methods of communication, relevant to
the Harvard location, include face-to-face communication, email blasts to the staff and student
body, and notifications on the school website (www.nyfa.edu). A threat is imminent when the need
for action is instant, overwhelmingly, and leaves no room for deliberation. Such situations may
include, but are not limited to, a hazardous materials incident requiring sheltering in place or
evacuation, an active shooter on or near campus, or a shooting incident on or near the campus.
Follow up notices/ communications will be provided as necessary during an active incident and
may be provided by the Program Director. When a threat is neutralized or effectively removed,
campus community member will be appropriately informed via all or some of the aforementioned
communications methods. Additionally, the Program Director or senior administration is
responsible for determining the content of the follow-up notification(s), what segment of the
campus should receive the follow-up notification(s), and when the follow-up notification(s) should
be communicated. The Director of Operations and/or the Webmaster is responsible for
disseminating the follow-up notification(s).
Additionally, New York Film Academy students and staff may be notified of a significant
emergency or dangerous situation involving an immediate threat via Harvard’s social media
handles and/or Harvard’s public address systems, where available. HUPD and HPAC (Harvard
Public Affairs & Communications) will determine the content of the message and appropriate
segments, and is responsible for disseminating the notification.
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New York Film Academy community members are encouraged to notify 911 and the Program
Director (as described in the General Procedures for Reporting section of this document) of any
situation or incident that involves a significant emergency or dangerous situation that may involve
an immediate or ongoing threat to the health and safety of students and/or employees on campus.
In the event of an emergency that impacts the larger community, New York Film Academy will
contact local authorities.
EMERGENCY EVACUATION PROCEDURES
Understanding that emergency events are dynamic, the below guidelines are meant to aid in
effective communications during emergency events.
In the event students and staff need to immediately evacuate, students and staff are instructed to:
● Evacuate immediately, taking personal items only if it is safe to do so.
● Walk, do not run, from the building.
● Do not use the elevators.
● Instructors/supervisors will instruct on designated evacuation assembly areas.
● Do not re-enter the building until cleared to do so by authorized emergency personnel.
● Shelter in place in the rare instances evacuation may not be the safest option.
Shelter-in-Place Procedures
If an incident occurs and the buildings or areas around you become unstable, or if the air outdoors
becomes dangerous due to toxic or irritating substances, it is usually safer to seek shelter indoors.
Thus, to “shelter-in-place” means to utilize the building you are in as shelter from danger that is
outside of the building or in other areas of the building. A shelter-in-place notification may be
announced utilizing several sources but will most likely be announced via the building public
address system. Students and staff are instructed to stay inside an interior room until they are told
it is safe to come out. Once an interior space with the least amount of windows is located,
students and staff are instructed to:
● Shut and lock all windows and close and lock exterior doors.
● Turn off air conditioners, heaters, and fans.
● Close vents to ventilation systems, if you are able.
● Put all phones on vibrate.
● Cover all windows so that no one can see in.
● Remain calm and make yourself comfortable.
Active Shooter Inside Your Building
● Remain calm.
● If possible, exit the building using the safest possible route away from the threat.
● If you cannot get out safely, find the nearest location that provides safety, barricade the
doors by any means possible, shut off lights, and move to an area of the room where you
cannot be seen or heard. Keep as quiet as possible.
● Silence your phones.
● Call 911 as soon as it is safe to do so.
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●
●
●

Stay focused on survival and keep others around you focused.
Do not open the door until Law Enforcement Officers advise it is safe to do so.
When Law Enforcement arrives:
○ Put down any item in your hand.
○ Immediately raise your hands and spread your fingers.
○ Keep hands visible at all times.
○ Avoid making quick movements towards any officers.
○ Avoid pointing, screaming and yelling.

Active Shooter Outside Your Building
● Remain calm.
● Proceed to a room that can be locked.
● Close and lock the doors; if door cannot be locked, barricade the door with anything else
available, shut off lights, move to an area of the room where you cannot be seen or heard,
and keep as quiet as possible.
● Call 911 when it is safe to do so.
● Do not open the door until Law Enforcement Officers advise it is safe to do so.
● When Law Enforcement arrives:
○ Put down any item in your hand.
○ Immediately raise your hands and spread your fingers.
○ Keep hands visible at all times.
○ Avoid making quick movements towards any officers.
○ Avoid pointing, screaming and yelling.
Bomb Threat
● If you receive a bomb threat on campus, remain calm and take the caller seriously.
● If your phone has caller ID, record the number displayed.
● Gain the attention of a coworker and have them contact local Law Enforcement.
● Keep the caller on the phone as long as possible questions:
○ Where is the bomb?
○ When is it set to explode?
○ What kind of bomb is it?
○ What does the bomb look like?
○ Did you place the bomb and if so, why?
○ What is your name?
Fire or Explosion
● Do not panic. Activate the nearest fire alarm.
● Call 911 to report the location of the fire.
● If the fire is small, attempt to extinguish it with a fire extinguisher.
● If the fire is large, evacuate the building via the nearest and safest fire exit.
● Close all doors while exiting.
● Use stairways and keep to the right.
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●
●
●
●
●
●
●
●
●
●
●

Do not use elevators, they may shut down or stop on the floor of the fire.
Check all doors for heat prior to opening them.
If you are caught in the smoke, drop to your hands and knees and crawl out of the area.
Take shallow breaths to help minimize smoke inhalation.
Proceed to the nearest evacuation area and wait.
If chemicals are detected, stay upwind.
Wash hands with soap and warm water and rinse thoroughly.
Do not clean up suspicious powder or residue.
Remove contaminated clothing as soon as possible and place in a plastic bag or sealed
container.
Create a list of people who were in the area or may have come in contact with the
package/envelope since the arrival on campus.
If you are trapped by a fire in a room, place a moist cloth material around/under the door to
keep the smoke out. Retreat and close as many doors as possible between you and the
fire. Be prepared to signal from windows, but do not break the glass unless absolutely
necessary. Call 911.

Hostage Situation
● Immediately remove yourself from any danger.
● Call 911 and provide the following information if you have it:
○ Location of the incident.
○ Number of possible hostage takers and their physical descriptions.
○ Number of possible hostages.
○ Any weapons the hostage-takers have.
○ Any injuries to hostages you witnessed.
○ Your name, location and phone number.
Chemical and Hazardous Material Spill
● Avoid direct contact with spilled material and treat all chemicals as hazardous materials.
● Stop the source of the spill, if you can do so without endangering yourself.
● If indoors, evacuate immediately and close the door.
● If outside, stay upwind, away from the toxic fumes or smoke.
● Call 911 and report the incident.
● Remain in a safe area until first responders arrive and follow their instructions.
● Do not re-enter the building until authorized to do so by the emergency response
personnel.
RESPONSIBILITY OF NYFA COMMUNITY FOR THEIR OWN PERSONAL SAFETY
Members of the New York Film Academy community must assume responsibility for their own
personal safety and the security of their personal property. The following precautions provide
guidance:
● Report all suspicious activity to local law authorities or Program Director immediately.
● Never take personal safety for granted,
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●
●
●
●
●

Try to avoid walking alone at night.
Limit your alcohol consumption, and leave social functions that get too loud, too crowded,
or that have too many people drinking excessively.
Never leave valuables unattended.
Carry your keys at all times and do not lend them to anyone.
Always lock your door to your residence hall room or apartment, whether or not you are
there. Be certain that your door is locked when you go to sleep, and keep windows closed
and locked when you are not home.

ALCOHOL AND DRUG POLICIES
New York Film Academy is committed to providing and sustaining for students, faculty and staff, a
safe, healthy, and supportive environment conducive to optimum professional and personal
growth and development.
In compliance with this objective and in accordance with United States Department of Education
Drug Free Schools and Communities Act Amendment of 1989, Public Law 101-226, this
document, distributed annually, informs students, faculty and staff of: 1) NYFA’s institutional
policies and standards of conduct related to alcohol and drugs, 3) the disciplinary sanctions under
NYFA conduct policies for violations of standards of conduct related to use of alcohol and drugs,
3) legal sanctions and penalties related to the alcohol and drugs based on federal, state and local
laws, 4) the health risks associated with alcohol and drug use, and 5) resources for help and
treatment for the treatment of substance abuse and addiction.
NYFA STANDARDS OF CONDUCT RELATED TO ALCOHOL AND DRUGS
The following is strictly prohibited on NYFA premises and NYFA affiliated facilities (i.e. residence
halls operated by a contracted agency) and while attending NYFA activities, events, workshops
and curricula and co-curricular projects:
•
•
•
•
•
•
•
•
•
•

Use, possession, sale, distribution and/or manufacture of alcoholic beverages, acting as
an accessory, liaison, or facilitator for any of the above, except at a time, location, and
circumstance expressly permitted by NYFA and federal regulations
Use, possession, sale, distribution and/or manufacture of narcotics or other illicit and/or
controlled substances (including medical marijuana) or acting as an accessory, liaison, or
facilitator for any of the above
The misuse of legal pharmaceutical drugs
Use or possession of drug-related paraphernalia
Being under the influence, impairment, or being unable to care for one’s own safety as
pertains to use of alcohol and/or controlled substances and misuse of legal
pharmaceutical drugs
Possession, production, or provision of false ID
Operating a motor vehicle while under the influence of alcohol or illicit drugs
Administering drugs to individuals against their will and/or without their knowledge or
consent
Furnishing alcohol to a person under the age of 18
Violating other federal, state and local laws regarding alcohol, tobacco, and controlled
substances
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•

The smoking of tobacco, including the use of vaporizers and e-cigarettes, in indoor
locations on NYFA campuses, outdoor locations not designated as smoking areas, and in
attendance of NYFA related events

ALCOHOL AND OTHER DRUGS EDUCATION AND OUTREACH
At the Harvard location, New York Film Academy does not provide any alcohol and other drugs
education and outreach due to the brevity of the workshops.

CRIME STATISTICS
The information below provides context for the crime statistics reported as part of the compliance
with the Clery Act and Violence Against Women Act (VAWA). The procedures for preparing the
annual disclosure of crime statistics include reporting statistics to New York Film Academy
community obtained from the followings sources: the New York Police Department and other law
enforcement agencies, if necessary, and Campus Security Authorities. For statistical purposes,
crime statistics reported to any of these sources are recorded in the calendar year the crime was
reported. A written request for statistical information is made on an annual basis to all Campus
Security Authorities. CSAs are also informed in writing and through training to report crimes in a
timely manner so those crimes can be evaluated for timely warning purposes.
Reported crimes that occur within New York Film Academy’s Clery geography at the Harvard
location are disclosed in the Annual Security and Fire Safety Report.
New York Film Academy’s 2017 Clery geography consists of: on campus property including
Lowell Hall, Memorial/Annenburg Hall; on-campus residential property including Randolph Hall;
public property adjacent to or contiguous to on-campus property and leased, rented or controlled
buildings and facilities. NYFA’s Clery geography at Harvard does not include any non-campus
properties. A visual map and/or list of NYFA’s Clery geography can be viewed upon request by
emailing ny.clery@nyfa.edu.
Final report preparation is coordinated by the Clery Compliance Officer with President, Senior
Executive Vice President, Director of Operations, and the Program Director.
All statistics are gathered, compiled, and reported to New York Film Academy community via the
Annual Security & Fire Safety Report (AFSR), which is published by the Clery Coordinator in
coordinator with the persons listed above. The annual crime statistics are published in the ASFR
and submitted to the U.S. Department of Education (ED). The statistical information gathered by
the ED is available to the public through the ED website.
New York Film Academy sends an email to every enrolled student and current employee on an
annual basis, which includes a link to the ASFR.
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STATISTICAL DISCLOSURE OF REPORTED INCIDENTS
Incidents reported to Campus Security Authorities or local law authorities that fall into one of the
required reporting classifications will be disclosed as a statistic in the ASFR published by the New
York Film Academy. The statistics recorded below only represent incidents reported June through
August) when NYFA is present on Harvard’s campus.
SPECIFIC INFORMATION ABOUT CLASSIFYING CRIMES
The statistics in the ASFR are published in accordance with the standards and guidelines used by
the FBI Uniform Crime Reporting Handbook and relevant federal law (the Clery Act).
Year

On Campus

On Campus Residential

NonCampus*

2015

0

0

0

0

0

Murder/ Nonnegligent Manslaughter 2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

Offense

Manslaughter by Negligence

Sex Offenses: Rape

Sex Offenses: Fondling

Sex Offenses: Incest

Sex Offenses: Statutory Rape

Stalking

Domestic Violence

Public
Total
Property
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Dating Violence

Robbery

Aggravated Assault

Burglary

Motor Vehicle Theft

Arson

Liquor Law Arrests

Liquor Law Violations Referred for
Disciplinary Action

Drug Law Arrest

Drug Law Violations Referred for
Disciplinary Action

Weapons Law Arrests

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0

2015

0

0

0

0

0

2016

0

0

0

0

0

2017

0

0

0

0

0
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2015
Weapons Law Violations Referred for
2016
Disciplinary Action
2017

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

* NYFA’s Clery geography at Harvard University does not consist of any non-campus properties.
Hate Crime Statistics
2015

Zero (0) hate crimes, as defined by applicable federal law, were reported at Harvard location in 2015.

2016

Zero (0) hate crimes, as defined by applicable federal law, were reported at Harvard location in 2016.

2017

Zero (0) hate crimes, as defined by applicable federal law, were reported at Harvard location in 2017.

Unfounded Crimes
2015

Zero (0) unfounded crimes for calendar year 2015.

2016

Zero (0) unfounded crimes for calendar year 2016.

2017

Zero (0) unfounded crimes for calendar year 2017.

Caveat: Clery Act requires higher educational institutions to make a good faith effort to obtain crime statistics
from local/state law enforcement; however, local/state law enforcement is not mandated to share information
to campuses. Statistics requested from HUPD were not made available for Clery reporting and, therefore,
are not included in the crime statistics listed above. In addition, in an effort to obtain crime statistics for all
non-campus locations, statistics were requested from the other law enforcement departments, but were not
made available for Clery reporting and therefore, are not included in the crime statistics listed above.

MISSING STUDENTS
New York Film Academy follows the missing person’s policy in cases when a student is reported
missing to the Program Director. The following Missing Student information is provided to all
students staying overnight with us at the Harvard location.
PROCEUDRES FOR DESIGNATION OF EMERGENCY CONTACT INFORMATION
Students age 18 and above and emancipated minors:
● Students are required during the registration each year to designate an individual or
individuals to be contacted by New York Film Academy no more than 24 hours after the
time that the student is determined to be missing in accordance with procedures set forth
below. Students will have the option to opt out of designating a contact. A designation will
remain in effect until changed or revoked by the student.
Students under the age of 18:
● In the event a student who is not emancipated is determined to be missing pursuant to the
procedures set forth below, New York Film Academy will notify a custodial parent or
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guardian no more than 24 hours after the student is determined to be missing in
accordance with the procedures set forth below.
OFFICIAL NOTIFICATION PROCEDURES FOR MISSING PERSONS
Any individual in housing who has information that a residential student may be a missing person
must notify the Program Director as soon as possible. The Program Director can be reached at
any time throughout the duration of the program. Contact information for the program changes
from year to year and is made available to all students and staff at the beginning of the program.
New York Film Academy will assist outside authorities with these investigations, as required by
law. Suspected missing students should be reported to local law agencies within 24 hours of
determination that the student is missing.
The Program Director will gather all essential information about the residential student from the
reporting student and from the student’s acquaintances (description, clothes last worn, where the
student might be, who student might be with, vehicle description, information about the physical
and mental well-being of the student, an up-to-date photograph, class schedule, etc.). Appropriate
campus staff will be notified to aid in the search for the student.
The Program Director and/or appropriate staff aiding in the search for the student will initiate an
investigation which will include, but is not limited to, the following:
● Conduct a wellness check in the student’s room.
● Refer to attendance log.
● Contact associate, if known.
If the above actions are unsuccessful in location the student or it is immediately apparent that the
student is a missing person, the Program Director will contact the appropriate campus
administration and local law enforcement agency will take charge of the investigation. For all
missing students, New York Film Academy will immediately notify the local law enforcement
agency within 24 hours of the determination that the student is missing, unless the local law
enforcement agency was the entity that made the determination that the student is missing.
No later than 24 hours after the determination that a resident student is missing, the Program
Director, or a designee, will notify the missing persons confidential contact (for all students
regardless of age) and the parent/guardian (for students under the age of 18 and not
emancipated) that the student is believed to be missing.
CONFIDENTIAL CONTACT
In addition to registering an emergency contact, students residing in on-campus housing have the
option to identify, confidentially, an individual to be contacted by New York Film Academy in the
event the student is determined to be missing for more than 24 hours. Students who wish to
identify a confidential contact can do so through the Program Coordinator. Students are advised
that their confidential contact information will be accessible only by authorized campus officials
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and law enforcement as appropriate and that it may not be disclosed outside of a missing persons
investigation.

JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICY AND
CAMPUS CRIME STATISTICS ACT, AS AMENDED BY THE VIOLENCE
AGAINST WOMEN REAUTHORIZATION ACT OF 2013
New York Film Academy prohibits the offences of domestic violence, dating violence, sexual
assault and stalking (as defined by the Clery Act) and reaffirms its commitment to maintaining a
campus environment that emphasizes the dignity and worth of all members of the New York Film
Academy community. Toward that end, New York Film Academy issues this statement of policy to
inform the campus community of our programs to address domestic violence, dating violence,
sexual assault and stalking as well as the procedures for institutional disciplinary action in cases
of alleged dating violence, domestic violence, sexual assault, or stalking, which will be followed
regardless of whether the incident occurs on or off campus when it is reported to a New York Film
employee.
For a complete copy of NYFA’s student policies governing sexual misconduct, as outlined in New
York Film Academy’s Sex-Based and Sexual Misconduct Policy, please visit :
https://hub.nyfa.edu/title_ix .
U.S. DEPARTMENT OF EDUCATION DEFINTIONS
Domestic Violence: a felony or misdemeanor crime of violence committed —
A. By a current or former spouse or intimate partner of the victim;
B. By a person with whom the victim shares a child in common;
C. By a person who is cohabitating with, or has cohabitated with, the victim as a spouse or
intimate partner;
D. By a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction in which the crime of violence occurred; or
E. By any other person against an adult or youth victim who is protected from that person’s
acts under the domestic or family violence laws of the jurisdiction in which the crime of
violence occurred.
○ For the purposes of complying with the requirements of this section and §668.41,
any incident meeting this definition is considered a crime for the purposes of Clery
Act reporting.
Intimate Partner: includes persons legally married to one another; persons formerly married to
one another; persons who have a child in common, regardless of whether such persons are
married or have lived together at any time, couples who are in an “intimate relationship” including
but not limited to couples who live together or have lived together, or persons who are dating or
who have dated in the past, including same sex couples.
Dating Violence: violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim.
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A. The existence of such a relationship shall be based on the reporting party’s statement and
with consideration of the length of the relationship, the type of relationship, and the
frequency of interaction between the persons involved in the relationship.
For the purposes of this definition—
A. Dating violence includes, but is not limited to, sexual or physical abuse or the threat of
such abuse.
B. Dating violence does not include acts covered under the definition of domestic violence.
For the purposes of complying with the requirements of this section and 668.41, any incident
meeting this definition is considered a crime for the purposes of Clery Act reporting.
Sexual Assault: an offense that meets the definition of rape, fondling, incest, or statutory rape as
used in the FBI’s Uniform Crime Reporting (UCR) program. Per the National Incident-Based
Reporting System User Manual from the FBI UCR Program, a sex offense is “any sexual act
directed against another person, without the consent of the victim, including instances where the
victim is incapable of giving consent.”
A. Rape is defined as the penetration, no matter how slight, of the vagina or anus with any
body part or object, or oral penetration by a sex organ of another person, without the
consent of the victim.
B. Fondling is defined as the touching of the private parts of another person for the purposes
of sexual gratification, without the consent of the victim, including instances where the
victim is incapable of giving consent because of his/her age or because of his/her
temporary or permanent mental incapacity.
C. Incest is defined as sexual intercourse between persons who are related to each other
within the degrees wherein marriage is prohibited by law.
D. Statutory Rape is defined as sexual intercourse with a person who is under the statutory
age of consent.
Stalking: engaging in a course of conduct directed at a specific person that would cause a
reasonable person to—
A. Fear for the person’s safety or the safety of others; or
B. Suffer substantial emotional distress.
For the purposes of this definition—
A. Course of conduct means two or more acts, including, but not limited to, acts which the
stalker directly, indirectly, or through third parties, by any action, method, device, or means
follows, monitors, observes, surveils, threatens, or communicates to or about, a person, or
interferes with a person’s property.
B. Reasonable person means a reasonable person under similar circumstances and with
similar identities to the victim.
C. Substantial emotional distress means significant mental suffering or anguish that may, but
does not necessarily, require medical or other professional treatment or counseling.
For the purposes of complying with the requirements of this section and section 668.41, any
incident meeting this definition is considered a crime for the purposes of Clery Act reporting.
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MASSACHUSETTS STATE DEFINITIONS
Consent: Consent is not specifically defined by Massachusetts law. However, Massachusetts law
provides that children under 16, persons that are incapacitated or intoxicated, asleep, or mentally
impaired can never give consent.
Sexual Assault: Massachusetts does not specifically define sexual assault, but rather uses the
terms rape and indecent assault and battery. Rape is defined as having sexual intercourse or
unnatural sexual intercourse with a person and compelling such person to submit by force and
against his or her will or compelling such person to submit by threat of bodily injury. Mass. G. L.
ch. 265, Section 22. Massachusetts law also prohibits indecent assault and battery, which
includes the intentionally having physical contact of a sexual nature with another person, such as
the indecent touching of another person’s private parts. Mass. G. L. ch. Section 13H.
Domestic/Dating Violence: Massachusetts does not have one state definition of domestic or
dating violence. Under Massachusetts law, a person suffering abuse from a family or household
member may seek a restraining order. Abuse includes: attempting to cause or causing physical
harm; placing another in fear of imminent serious physical harm; or causing another to engage
involuntarily in sexual relations by force, threat, or duress. Mass. G. L. ch. 209A. The term “family
or household members” includes persons who: (a) are or were married to one another; (b) are
or were residing together in the same household; (c) are or were related by blood or marriage; (d)
having a child in common regardless of whether they have ever married or lived together; or (e)
are or have been in a substantive dating or engagement relationship, which shall be adjudged by
district, probate, or Boston municipal courts in consideration of the following factors: (1) the length
of time of the relationship; (2) the type of relationship; (3) the frequency of interaction between the
parties; and (4) if the relationship has been terminated by either person, the length of time
elapsed since the termination of the relationship. Mass. G. L. ch. 209A
Stalking: Under Massachusetts law, a person who (1) willfully and maliciously engages in a
knowing pattern of conduct or series of acts over a period of time directed at a specific person
which seriously alarms or annoys that person and would cause a reasonable person to suffer
substantial emotional distress, and (2) makes a threat with the intent to place the person in
imminent fear of death or bodily injury, shall be guilty of the crime of stalking. Mass. G. L. ch. 265,
Section 43. The conduct may include threats made by electronic communications such as email,
text messages, instant message and the like. Stalking may be punished by up to five years in
state prison. Massachusetts also prohibits criminal harassment. Under Massachusetts law, a
person who willfully and maliciously engages in a knowing pattern of conduct or series of acts
over a period of time directed at a specific person, which seriously alarms that person and would
cause a reasonable person to suffer substantial emotional distress, shall be guilty of the crime of
criminal harassment. Mass. G. L. ch. 265, Section 43A.
HOW TO BE AN ACTIVE BYSTANDER
Bystander intervention means safe and positive options that may be carried out by an individual or
individuals to prevent harm or intervene when there is a risk of dating violence, domestic violence,
sexual assault, or stalking. Bystander intervention includes recognizing situations of potential
harm, understanding institutional structures and cultural conditions that facilitate violence,
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overcoming barriers to intervening, identifying safe and effective intervention options, and taking
action to intervene.
Bystanders play a critical role in the prevention of sexual and relationship violence. They are
individuals who observe violence or witness the conditions that perpetuate violence. They are not
directly involved but have the choice to intervene, speak up, and prevent and interrupt an incident.
We want to promote a culture of community accountability where bystanders are actively engaged
in the prevention of violence without causing further harm.
There are times we may not know what to do, even if we want to help. Below is a list of some of
the ways to be an active bystander:
1. Watch out for your friends and fellow students/employees. If you see someone who looks
like they could be in trouble or need help, ask if they are OK.
2. Confront people who seclude, hit on, try to make out with, or try to have sex with people
who are incapacitated.
3. Speak up when someone discusses plans to take sexual advantage of another person.
4. Believe someone who discloses sexual assault, abusive behavior, or experience with
stalking.
5. Refer people to on or off campus resources listed in this document for support in health,
counseling, or with legal assistance.
RISK REDUCTION
Risk reduction means options designated to decrease perpetration and bystander inaction, and to
increase empowerment for victims in order to promote safety and to help individuals and
communities address conditions that facilitate violence.
With no intent to victim blame and recognizing that only abusers are responsible for their abuse,
the following are some strategies to reduce one’s risk of sexual assault or harassment (taken from
Rape, Abuse, & Incest National Network, www.rainn.org):
1. Be aware of your surroundings. Knowing where you are and who is around you may help
you to find a way to get out of a bad situation.
2. Try to avoid isolated areas. It is more difficult to get help if no one is around.
3. Walk with purpose. Even if you don’t know where you are going, act like you do.
4. Trust your instincts. If a situation or location feels unsafe or uncomfortable, it probably
isn’t the best place to be.
5. Try not to load yourself down with packages or bags as this can make you appear more
vulnerable.
6. Make sure your cell phone is with you and charged and that you have cab money.
7. Don't allow yourself to be isolated with someone you don’t trust or someone you don’t
know.
8. Avoid putting music headphones in both ears so that you can be more aware of your
surroundings, especially if you are walking alone.
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9. When you go to a social gathering, go with a group of friends. Arrive together, check
in with each other throughout the evening, and leave together. Knowing where you are
and who is around you may help you to find a way out of a bad situation.
10. Trust your instincts. If you feel unsafe in any situation, go with your gut. If you see
something suspicious, contact law enforcement immediately (local authorities can be
reached by calling 911 in most areas of the U.S.).
11. Don't leave your drink unattended while talking, dancing, using the restroom, or making
a phone call. If you’ve left your drink alone, just get a new one.
12. Don't accept drinks from people you don't know or trust. If you choose to accept a
drink, go with the person to the bar to order it, watch it being poured, and carry it yourself.
At parties, don’t drink from the punch bowls or other large, common open containers.
13. Watch out for your friends, and vice versa. If a friend seems out of it, is way too
intoxicated for the amount of alcohol they’ve had, or is acting out of character, get him or
her to a safe place immediately.
14. If you suspect you or a friend has been drugged, contact law enforcement
immediately (local authorities can be reached by calling 911 in most areas of the
U.S.). Be explicit with doctors so they can give you the correct tests (you will need a urine
test and possibly others).
15. If you need to get out of an uncomfortable or scary situation here are some things that you
can try:
a. Remember that being in this situation is not your fault. You did not do anything
wrong, it is the person who is making you uncomfortable that is to blame.
b. Be true to yourself. Don't feel obligated to do anything you don't want to do. "I
don't want to" is always a good enough reason. Do what feels right to you and what
you are comfortable with.
c. Have a code word with your friends or family so that if you don’t feel
comfortable you can call them and communicate your discomfort without the
person you are with knowing. Your friends or family can then come to get you or
make up an excuse for you to leave.
d. Lie. If you don’t want to hurt the person’s feelings it is better to lie and make up a
reason to leave than to stay and be uncomfortable, scared, or worse. Some
excuses you could use are: needing to take care of a friend or family member, not
feeling well, having somewhere else that you need to be, etc.
16. Try to think of an escape route. How would you try to get out of the room? Where are
the doors? Windows? Are there people around who might be able to help you? Is there an
emergency phone nearby?
17. If you and/or the other person have been drinking, you can say that you would rather
wait until you both have your full judgment before doing anything you may regret later.
EDUCATION AND PREVENTION PROGRAMS
New York Film Academy’s permanent campuses (Los Angeles, South Beach, and New York)
engage in comprehensive, intentional, and integrated programming, initiatives, strategies, and
campaigns intended to end dating violence, domestic violence, sexual assault and stalking that:
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A. Are culturally relevant, inclusive of diverse communities and identities, sustainable,
responsive to community needs, and informed by research, or assessed for value,
effectiveness, or outcome; and
B. Consider environmental risk and protective factors as they occur on the individual,
relationship, institutional, community and societal levels.
Educational programming consists of primary prevention and awareness programs for all
incoming students and new employees and ongoing awareness and prevention campaigns for
students and that:
A. A statement that the institution prohibits the crimes of domestic violence, dating violence,
sexual assault and stalking (as defined by the Clery Act);
B. The definitions of domestic violence, dating violence, sexual assault and stalking
according to any applicable jurisdictional definitions of these terms;
C. What behavior and actions constitute consent, in reference to sexual activity, in the State
of New york and/or using the definition of consent found in the Sex-Based Discrimination
and Sexual Misconduct Policy
D. A description of safe and positive options for bystander intervention. Bystander
intervention means safe and positive options that may be carried out by an individual or
individuals to prevent harm or intervene when there is a risk of dating violence, domestic
violence, sexual assault or stalking. Bystander intervention includes recognizing situations
of potential harm, understanding institutional structures and cultural conditions that
facilitate violence, overcoming barriers to intervening, identifying safe and effective
intervention options, and taking action to intervene;
E. Information on risk reduction. Risk reduction means options designed to decrease
perpetration and bystander inaction, and to increase empowerment for victims in order to
promote safety and to help individuals and communities address conditions that facilitate
violence.
F. Information regarding:
a. Procedures victims should follow if a crime of domestic violence, dating violence,
sexual assault and stalking occurs (as described in “Procedures Victims Should
Follow if a Crime of Domestic Violence, Dating Violence, Sexual Assault and
Stalking Occurs” elsewhere in this document)
b. How the institution will protect the confidentiality of victims and other necessary
parties (as described in “Assistance for Victims: Rights and Options” elsewhere in
this document);
c. Existing counseling, health, mental health, victim advocacy, legal assistance, visa
and immigration assistance, student financial aid, and other services available for
victims, both within the institution and in the community (as described in
“Assistance for Victims: Rights and Options” elsewhere in this document); and
d. Options for, available assistance in, and how to request changes to academic,
living, transportation, and working situations or protective measures (as described
in “Assistance for Victims: Rights and Options” elsewhere in this document);
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e. Procedures for institutional disciplinary action in cases of alleged dating violence,
domestic violence, sexual assault, or stalking (as described in “Adjudication of
Violations” elsewhere in this document).
At the Harvard location, New York Film Academy does not provide any education or prevention
programming regarding sexual assault, stalking, and dating and domestic violence due to the
brevity of the workshops.
PROCEDURES VICTIMS SHOULD FOLLOW IF A CRIME OF DOMESTIC VIOLENCE, DATING
VIOLENCE, SEXUL VIOLENCE AND/OR STALKING OCCURS
The Importance of Preserving Evidence
In incidents of sexual assault, domestic violence, dating violence or stalking, it is important to
preserve evidence to aid in the possibility of a successful criminal prosecution or obtaining a
protection order. Evidence of violence, such as bruising or other visible injuries, following an
incident of domestic or dating violence should be documented including through the preservation
of photographic evidence. Evidence of stalking including any communication, such as written
notes, voice mail or other electronic communications should also be saved and not altered in any
way.
Local medical providers can also provide emergency and follow-up medical services to address
physical well-being or health concerns and also conduct forensic sexual assault examinations. A
medical exam obtained from a hospital or sexual assault response center serves two purposes:
first, to diagnose and treat the full extent of any injury or physical effect (sexually transmitted
infection (STI) or possibility of pregnancy) and, second, to properly collect and preserve evidence.
The exam may include testing and prophylactic treatment for HIV/AIDS, STIs, and pregnancy, a
vaginal/anal examination, collection of fingernail scrapings and/or clippings, examination for
injuries, and blood testing. There is a limited window of time (typically 72 to 96 hours) following an
incident of sexual assault to preserve physical and other forms of evidence. Taking the step to
gather evidence immediately does not commit an individual to any course of action. The decision
to seek medical attention and gather any evidence will preserve the full range of options to seek
resolution through New York Film Academy’s complaint processes or criminal action, including
obtaining a protection order.
As times passes, evidence may dissipate or become lost or unavailable, thereby making
investigation, possible prosecution, disciplinary proceedings, or obtaining protection from abuse
orders related to the incident more difficult. If a victim chooses not to make a complaint regarding
an in incident, he or she nevertheless should consider speaking with the Title IX Coordinator or
law enforcement to preserve evidence in the event the victim changes her/his mind at a later date.
You can receive medical attention at any medical facility; however, certain facilities have
specially-trained staff to help survivors of sexual assault. The following locations have sexual
assault nurse examiners:
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Cambridge Hospital
1493 Cambridge Street
Cambridge, MA 02139
617.665.1000
Beth Israel Deaconess Medical Center
330 Brookline Avenue
Boston, MA 02215
617.667.8141
Reporting to Law Enforcement
Although New York Film Academy strongly encourages all members of its community to report
violations of this policy to law enforcement, it is the victim’s choice whether or not to make a
report, and victims have the right to decline involvement with the police. The Program Director or
designee will assist any victim with notifying local police if they so desire.
A police report can be made over the phone or in person, but must be filed in the jurisdiction in
which the crime occurred. When a report is made to HUPD, a uniformed or non-uniformed officer,
by request, will respond to your location and assist in obtaining medical assistance, secure your
safety, and obtain a description of the alleged perpetrator. The officer will also conduct an interview
to obtain information about the incident: description of incident, location, time, date, injuries, etc.
Many victims find law enforcement to be a great resource. Others choose not to report to law
enforcement. We always encourage reporting, but know that only you can determine if doing so is
the right decision for you. Regardless of whether or not you report to the police, there are campus
options, including resolution through the New York Film Academy process, available to you.
Harvard University Police Department
1033 Massachusetts Ave.
6th Floor
Cambridge, MA 02138
617.495.1212
Reporting to New York Film Academy
In addition to reporting to law enforcement, students, faculty, and staff have the option to report
incidents of sexual assault, dating violence, domestic violence, stalking, or other forms of sexual
misconduct and sex-based discrimination to the Title IX Coordinator. A report can be made by
phone or email. Students may also report to a faculty or staff member (Responsible Employees)
other than the Title IX Coordinator. All reports disclosed to Responsible Employees will be shared
with the Title IX Coordinator.
Carlye Bowers
Title IX Coordinator
17 Battery Pl, 5th Floor, Office 501*
NY, NY 10004
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Telephone Number: 212-674-4300, ext: 209
Email: NYtitle9@nyfa.edu
* Due to the Harvard location being a seasonal location that is only offered three months out of
the year, there is not a Title IX Coordinator on-site. The Title IX Coordinator is based out of the
New York Campus and is responsible for overseeing compliance and resolution process.
A report may be filed at any time, regardless of the length of time between the alleged incident
and the decision to file the complaint. However, New York Film Academy strongly encourages
individuals to file reports promptly in order to preserve evidence for a potential disciplinary or legal
proceeding. A delay in filing a complaint may compromise the subsequent investigation,
particularly if neither the Complainant nor the Respondent is employed by New York Film
Academy or enrolled as a student at the time.
CONFIDENTIALITY
Victims may request that directory information on file with New York Film Academy be withheld by
request by sending a written request to the Registrar’s Office at registrar@nyfa.edu
Regardless of whether a victim has opted out of allowing New York Film Academy to share
“directory information,” personally identifiable information about the victim and other necessary
parties will be treated as confidential and only shared with persons who have a specific need to
know, i.e., those who are investigating/adjudicating the report or those involved in providing
support services to the victim, including accommodations and protective measures. By only
sharing personally identifiable information with individuals on a need-to-know basis, New York
Film Academy will maintain as confidential any accommodations or protective measures provided
to the victim to the extent that maintaining such confidentiality would not impair the ability of the
institution to provide the accommodations or protective measures.
New York Film Academy does not publish the name of crime victims, including victims of sexual
assault, dating violence, domestic violence, and stalking, or other identifiable information
regarding victims in the annual crime statistics that are disclosed in compliance with the Jeanne
Clery Disclosure of Campus Security Police and Campus Crime Statistics Act. Furthermore, if a
Timely Warning Notice is issued on the basis of a report of domestic violence, dating violence,
sexual assault, or stalking, the name of the victim and other personally identifiable information
about the victim will be withheld.
ASSISTANCE FOR VICTIMS: RIGHTS & OPTIONS
Regardless of whether a victim elects to pursue criminal complaint or whether the offense is
alleged to have occurred on campus or off, New York Film Academy will assist victims of sexual
assault, domestic violence, dating violence, stalking, and other forms of sexual misconduct and
will provide each victim with a written explanation of their rights and options.
Such written information will include:
● The procedures victims should follow if a crime if dating violence, domestic violence,
sexual assault, or stalking has occurred;
● Information about how the institution will provide written notification to students and
employees about victim services in the institution and in the community
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●
●

A statement regarding the institution’s provisions about options for, available assistance in,
and how to request accommodations and protective measures; and
An explanation of procedures for institutional disciplinary action.

Abuse Prevention Orders, Harassment Prevention Orders, and No Contact Agreements
New York Film Academy complies with Massachusetts State Law in recognizing Abuse
Prevention Orders, Harassment Prevention Orders, and other valid orders of protection. In
addition, any student who obtains an order of protection from any U.S. state should provide a
copy to the Program Director. A student complainant may meet with the Program Director, or their
designee to develop a Safety Action Plan, which is a plan for New York Film Academy and the
victim to reduce risk of harm while on campus.
Any employee who obtains an order of protection from any U.S. state should provide a copy to the
Human Resources Manager and the Program Director.
An abuse prevention order is issued by the court that legally restrains a family or household
member from further harming or threatening to harm a victim. A harassment prevention order is
issued by the court and can be requested against anyone who is harassing, stalking, or sexually
assaulting a victim, no matter what the relationship is between parties. The New York Film
Academy cannot apply on behalf of someone else for an abuse prevention order, harassment
prevention order, restraining order, or no contact order, but can assist a person in obtaining such
an order. Complainants may request, as part of a protection order, that the respondent refrain
from contacting, harassing, or abusing the complainant; stay away from the complainant’s home
or workplace; or pay damages to the complainant for harm suffered as a direct result of the abuse
of harassment. There is no filing fee charged for this action, and filing a protection order does not
preclude an individual from any other civil or criminal remedies. If a restraining order or
harassment protection order is filed, the victim will meet with a Victim Witness Advocate at the
court to discuss the process before going in front of a Judge.
During regular business hours on weekdays, you can go to the Boston Municipal, District, Probate
and Family or Superior Court whose jurisdiction covers where you live. If you are unsure what
court covers where you live, you can call the closest court on the list and they will be able to direct
you to the right place. To view courts in your area, visit: http://www.uscourts.gov/court-locator
If you have left home since the abuse, you can choose to go to a court whose jurisdiction covers
where you are staying. Go to the civil clerk’s office and tell them you want to ask for a 209A order.
They will give you the forms you need.
If you are in crisis and courts are closed, you can call or go to your local police station. The police
will give you the forms to fill out and then call a judge. If the judge grants the order, it is only
temporary until the next court business day. The order given to you by the police will tell you
which court you need to be at and when.
New York Film Academy may issue an institutional no contact agreement if deemed appropriate
or at the request of the complainant or respondent. A no contact order is a contract usually issued
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by the Title IX Coordinator agreeing to no communication (verbal, written, third party contact, or
cyber communication) in order to protect the educational and/or working environments of both the
Complainant and Respondent. A no contact agreement is not a disciplinary sanction and does not
become part of a conduct record. However, failure to abide by this no contact agreement will be
addressed immediately by a Title IX Coordinator and may result in immediate grievance
measures. This may include removal from or restriction to campus or other remedies, and may
result in disciplinary sanctions and a conduct record.
Accommodations and Protection Measures Available for Victims
Any student or employee who reports an incident of sexual violence, whether the offense
occurred on or off campus, shall receive a written explanation of their rights and options. This
written explanation identifies existing counseling, health, mental health, victim advocacy, legal
assistance, visa and immigration assistance, and other services available for victims, both within
the institution and in the community; and describes options for available assistance in; and how to
request changes to academic, living, transportation, and working situations or protective
measures. NYFA will make such accommodations or provide such protective measures if the
victim requests them and if they are reasonably available, regardless of whether the victim
chooses to report the crime to NYFA or local law enforcement. Students, faculty, and staff should
contact the Title IX Coordinator, listed below, to request information about the available options.
At the victim’s request, and to the extent of the victim’s cooperation and consent, New York Film
Academy will work cooperatively to ensure that the complainant's health, physical safety, work
and academic status are protected, pending the outcome of a formal New York Film Academy
investigation of the complaint. The Title IX Coordinator is responsible for determining what
measures to take, and will work with appropriate departments to decide the best course of action.
For example, if reasonably available, a complainant may be offered changes to academic, living,
or working situations in addition to counseling, health services, visa and immigration assistance
and assistance in notifying appropriate local law enforcement regardless of whether the victim
chooses to report the crime to local law enforcement. Examples of options for a potential change
to the academic situation may be to transfer to a different section of a class, withdraw and take a
class at another time if there is no option for moving to a different section, etc. Potential changes
to living situations may include moving to a different room. Possible changes to work situations
may include changing working hours. In addition to the Title IX Coordinator, the Program Director
can be contacted for assistance in obtaining options and requesting living accommodations,
academic accommodations, transport accommodations, working accommodations, or additional
protective measures. The Program Director can be contacted anytime throughout the duration of
the program (June through August).
On Campus Resources
New York Film Academy at Harvard University does not have any “on-campus” resources.
However, any student or staff member seeking resources can contact the Program Director for
assistance.
Off Campus Resources
A range of counseling, emotional support, victim advocacy, mental health, legal assistance, and
visa and immigration assistance is available through the agencies and organizations listed below:
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Beth Israel Deaconess Medical Center, Center for Violence Prevention and Recovery
http://www.bidmc.org/violenceprevention
330 Brookline Avenue
Boston, MA 02215
617.667.8141
Boston Area Rape Crisis Center (BARCC)
http://www.barcc.org
617.492.8306
24 Hour Hotline: 617.492.7273
Cambridge Health Alliance Victims of Violence Program (VOV)
http://www.challiance.org/cha-services/victimrs-of-violence.aspx
617.591.6360r
Safe Horizon
https://www.safehorizon.org
718.943.8631
Middlesex County District Attorney’s Office, Adult Sexual Assault Unit
http://www.middlesexda.com
617.591.7740
Additional resources for Domestic Violence, Dating Violence, and Stalking victims:
- The Massachusetts Office for Victim Assistance: http://www.mass.gov/mova/
- The Harvard University Police Department: http://www.hupd.harvad.edu/domestic-violence
- The National Domestic Violence Hotline: http://www.thehotline.org/
- The Rape, Abuse and Incest National Network: http://www.rainn.org
- Jane Doe Inc.: http://www.janedoe.org
- U.S Department of Justice Sexual Assault page: http://www.ovw.usdoj.gov/sexassault.htm
- U.S. Department of Education, Office of Civil Rights:
http://www2.ed.gov/about/offices/list/ocr/index.html
DISCIPLINARY PROCEEDINGS UTILIZED IN CASES OF ALLEGED SEXUAL ASSAULT,
DATING VIOLENCE, DOMESTIC VIOLENCE, STALKING & OTHER FORMS OF SEXUAL
MISCONDUCT
New York Film Academy’s disciplinary process includes a prompt, fair, and impartial investigation
and resolution process. In all instances, the process will be conducted in a manner that is
consistent with the institution’s policy and that is transparent to the complainant and respondent.
Usually, the resolution of domestic violence, dating violence, sexual assault, stalking, and other
forms of sexual misconduct are completed within 60 days of the report. However, each
proceeding allows for extensions of timeframes for good cause with written notice to the
complainant and respondent of the delay and the reason for the delay. New York Film Academy
officials involved in the investigation or adjudication of domestic violence, dating violence, sexual
assault, stalking, and other forms of sexual misconduct complaints are trained annually on the
issues related to the complaint as well as how to conduct an investigation and hearing process
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that protects the safety of the victim and promotes accountability. Furthermore, New York Film
Academy’s policy provides that:
1. The complainant and respondent will have timely notice for meetings.
2. The complainant, the respondent, and appropriate officials will have timely and equal
access to any information that will be used during formal and informal disciplinary and
hearings.
3. New York Film Academy’s disciplinary procedures will not be conducted by officials who
have a conflict of interest or bias for or against the accused or the accused.
4. The complainant and respondent will have the same opportunities to have others present
during any institutional disciplinary proceeding. The complainant and respondent each
have the opportunity to be advised by a support person of their choice at any related
meeting or proceeding. New York Film Academy will not limit the choice of support person
or presence for either the complainant or respondent in any meeting or disciplinary
meeting or proceeding. A support person is someone who acts as a support person
to the complainant or respondent involved in an investigation but is prohibited from
participating directly in any meetings or contacting administration on behalf of the
complainant or respondent.
5. The complainant and respondent will be notified simultaneously, in writing, of any initial,
interim, and final decision of any disciplinary proceeding.
6. Where an appeal is permitted under the applicable policy, the complaint and respondent
will be notified simultaneously in writing of the procedures for the complainant and
respondent to appeal in the result of the institutional disciplinary proceeding. When an
appeal is filed, the complainant and respondent will be notified simultaneously in writing or
any change to the result prior to the time that it becomes final, as well as of the final result
once the appeal is resolved.
Adjudication of Violations
Whether or not criminal charges are filed, New York Film Academy or a person may file a
complaint under the Course Catalog/ Student Handbook alleging a student violated New York
Film Academy’s policy on sexual misconduct. The following policies and procedures are derived
from the NYFA’s Sex-Based Discrimination and Sexual Misconduct Policy. New York Film
Academy reserves the right to make changes to this catalog, as necessary.
In this section, Prohibited Conduct will refer to domestic violence, dating violence, sexual assault,
stalking, and other forms of sexual misconduct.
How To File A Complaint Under this Policy
New York Film Academy is committed to responding quickly and constructively to Prohibited Conduct
complaints, and ensuring that all individuals feel comfortable coming forward. It is important to report
incidents of Prohibited Conduct as soon as possible.
Students and staff at the Harvard location who wish to make a complaint under this policy may
contact the Title IX Coordinator located at the New York Campus by email:
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Carlye Bowers
NYtitle9@nyfa.edu
New York, NY 10004
An individual may report Prohibited Conduct to a faculty or staff member (Responsible
Employees) other than the Title IX Coordinator. All reports shared with Responsible Employees
will be disclosed to the Title IX Coordinator. If an individual reports Prohibited Conduct to a
Responsible Employee and requests confidentiality, the Responsible Employee is still required to
disclose the details of the Prohibited Conduct to the Title IX Coordinator. The Title IX Coordinator
will then evaluate the request for confidentiality.
Individuals may choose not to report Prohibited Conduct to New York Film Academy
administration (or local law enforcement) and New York Film Academy respects and supports
such decisions. However, if information about Prohibited Conduct comes to New York Film
Academy’s attention, New York Film Academy may start an investigation even in the absence of a
filed complaint.
How New York Film Academy Determines Whether This Policy Will Be Used
This policy covers all students and employees of New York Film Academy, applicants for
admission, as well as vendors, guests, and contractors. This policy applies to all programs and
activities in relation to New York Film Academy. All complaints of Sex-Based Discrimination and
Sexual Misconduct will be addressed under this policy, regardless of where the alleged conduct
occurred or if the alleged conduct is related to New York Film Academy programs or activities.
This policy extends online to social media platforms and any form of additional cyber
communication, including text messages.
The Title IX Coordinator is responsible for determining whether or not the alleged policy violation
will be addressed under this policy or not. Policy violations that do not involve any form of
prohibited conduct will be address through the Program Director.
Steps In the Disciplinary Process
New York Film Academy will make every reasonable effort to ensure that the investigation and
resolution of a complaint occurs in as timely and efficient a manner as possible. New York Film
Academy’s investigation and resolution will generally be completed 60 calendar days from the
date the complaint was made.
The specific details of the report may require additional steps and/or for the following steps to be
followed in a different sequence. If the report is against someone who is not a member of the New
York Film Academy community, New York Film Academy will still provide support to the reporting
party, but will be limited in its ability to investigate and adjudicate the complaint. Regardless, the
outline of the investigative process below is followed for most Prohibited Conduct complaints:
INTAKE
Once a complaint is made, NYFA is put on notice and the Title IX Coordinator will initiate the
intake process to:
1. Assess the safety of the victim and help the victim access medical care, if needed.
2. Assess the need for a Campus Safety Alert (Timely Warning).
3. Provide information to the Complainant regarding investigation process, timeline, appeals
process, support persons, retaliation, reporting options, etc. Victims of sexual assault,
dating violence, domestic violence, and/or stalking will receive written notification of the
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importance of preserving evidence, available options, requesting accommodations, and
resources.
4. Assess the need to implement interim protective measures and evaluate confidentiality
request, if made by the complainant.
5. Determine if the complaint will be resolved through NYFA’s Sex-based Discrimination and
Sexual Misconduct Policy. Title IX Coordinator may decide to meet with the respondent
before making determination.
6. Dismiss the need for an investigation if there is insufficient information to support the
complaint or if the complaint does not rise to the level of prohibited conduct.
INVESTIGATION
7. The Title IX Coordinator will request a meeting with the Respondent to inform them of the
complaint and give them an opportunity to respond. Information regarding investigation
process, timeline, appeals process, support persons, retaliation, reporting options, etc.
Victims of sexual assault, dating violence, domestic violence, or stalking will receive
written notification of the importance of preserving evidence, available options, requesting
accommodations, and resources.
8. The Title IX Coordinator may then meet with any witnesses identified by the Complainant
and Respondent. New York Film Academy reserves the right to attach other complaints,
victims, and policy violations found during the course of an investigation.
9. Additional, individual meetings with the Complainant and Respondent may be necessary
to obtain additional information or evidence.
10. At the conclusion of the investigation, the Title IX Coordinator will write an Investigative
Report using statements from all parties involved, and evidence gathered to aid in the
evaluation the findings. The Investigative Report will be reviewed by an unbiased, trained
administrator in the Title IX Office to determine findings and recommend sanctions.
11. A Final Outcome Letter will be sent to the Complainant and Respondent, simultaneously
and individually, that will set forth the name of the respondent, the alleged policy violation,
policy for which the respondent was found responsible (if any), and sanctions imposed on
the Respondent (if any).
12. The Complainant and the Respondent will have 10 days from which the Final Outcome
Letter is sent to appeal the decision regarding the responsibility of the respondent or the
sanctions imposed. Appeals must be made in writing to your campus Title IX Coordinator.
Once an appeal is made, the Title IX Coordinator will consult with New York Film Academy
senior administration to make a determination that (i) the decision should stand; (ii) the
decision should be overturned; or (iii) additional hearings should occur or evidence should
be obtained before making an appellate determination.
13. In the event that the decision be overturned or that an additional investigation should occur
or additional evidence should be obtained, the Complainant and Respondent will receive
written notification, simultaneously.
Decision Making Process
At the conclusion of the investigation, the Title IX Coordinator will write an Investigative Report
using statements from all parties involved and evidence gathered to aid in the evaluation the
findings. New York Film Academy utilizes an Administrative Review Process to resolve all
complaints under this policy. During this process, an unbiased, trained administrator under the
Title IX Office will analyze the Investigative Report (completed by the Title IX Coordinator) to
determine the findings and recommend sanctions. Findings will be determined by evaluating
whether or not a hostile environment was created. New York Film Academy will consider the
totality of the circumstances, including, but not limited to:
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●
●
●
●
●
●
●

The frequency, nature and severity of the conduct.
Whether the conduct was physically threatening.
The effect of the conduct on the Complainant’s mental or emotional state.
Whether the conduct was directed at more than one individual.
Whether the conduct arose in the context of other discriminatory conduct.
Whether the conduct unreasonably interfered with the Complainant’s educational or work
performance and/or educational programs or activities.
Whether the conduct implicates concerns related to academic freedom or protected
speech.

Standard of Evidence
The preponderance of evidence standard will be used when formulating the outcomes of the
investigation and any related disciplinary sanctions. The findings will be included in the
Investigative Report, along with appropriate sanctions. In addition to sanctions, grievance
measures for either party will be determined.
Preponderance of evidence is defined as evidence which as a whole shows that it is more likely
than not that sex-based discrimination or sexual misconduct occurred. In other words, evidence
which is of greater weight or more convincing than the evidence which is offered in opposition to it
and not based on the amount of evidence made available.
Possible Sanctions
Sanctions are issued in effort to bring an end to the violation in question, reasonably prevent a
recurrence of a similar violation, and remedy the effects of the violation.
Sanctions may include; reprimand, probation, suspension, expulsion, termination of employment,
temporary or permanent loss of privileges, notation on transcript, program section reassignment,
housing relocation, and temporary or permanent loss of access to campuses. Third parties who
are found to violate this policy may have their employment terminated or be permanently denied
access to New York Film Academy campuses and privileges.
Sanctions will be determined by the Title IX Coordinator based upon the severity and
pervasiveness of the complaint, as established in the Investigative Report, and any prior discipline
for conduct violations.
The New York Film Academy will not refund to students for lost privileges or lost access to New
York Film Academy campuses and facilities, classes, tests, performances, lessons, appointments,
or other activities and events resulting from a disciplinary action except as required by State or
Federal regulations.
Range of Protective Measures Available to a Complainant
Once a complaint has been reported and until the resolution of the matter, the Title IX Coordinator
may take interim measures to ensure safety and non-retaliation for all parties. Examples of interim
measures include, but are not limited to, the following:
● Modifying academic and/or extracurricular activities.
● Modifying housing accommodations.
● Offering academic support and accommodations.
● Issuing No Contact Agreement.
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New York Film Academy will work with the complainant to identify what interim measures are
appropriate in the short term, and will continue to work collaboratively throughout New York Film
Academy’s process and as needed thereafter to assess whether the instituted measures are
effective and, if not, what additional measures are necessary to keep the victim safe.
Appeals
The Complainant or Respondent may appeal the decision stated in the Final Outcome Letter
within 10 days from which the letter is dated. An appeal can be filed for:
• Decision Regarding Responsibility for Prohibited Conduct: the only permissible grounds for an
appeal regarding responsibility are: availability of relevant new evidence not available at the
time of the investigation that could significantly impact the resolution and/or procedural errors
during the investigation that significantly impacted the outcome of the hearings.
• Sanctions Imposed: the sanctions imposed on the Respondent may be appealed on the
grounds that the severity of the sanction imposed is unfair compared to the severity of the
Prohibited Conduct for which the Respondent was found responsible.
How to File an Appeal
Appeals must be made in writing to your campus Title IX Coordinator. Once an appeal is made,
the Title IX Coordinator will consult with New York Film Academy senior administration to make a
determination that (i) the decision should stand; (ii) the decision should be overturned; or (iii)
additional hearings should occur or evidence should be obtained before making an appellate
determination.
In the event that the decision be overturned or that an additional investigation should occur or
additional evidence should be obtained, the appropriate steps to be taken to come to a final
resolution of the complaint will be determined by the Title IX Coordinator, in consultation with New
York Film Academy senior administration.
Disclosure of Results of Disciplinary Process
New York Film Academy will, upon request, disclose to the alleged victim of a crime of violence or
non-forcible sex offense, the report on results of any disciplinary proceeding conducted by New
York Film Academy against a student who is the alleged perpetrator of such crime or offense. If
the alleged victim is deceased as a result of such a crime or offense, the next of kin shall be
treated as the alleged victim for purposes of this paragraph.

SEX OFFENDER REGISTRY
The Federal Campus Sex Crimes Prevention Act, enacted on October 28, 2000, requires
institutions of higher education to issue a statement advising the campus community where to
obtain law enforcement agency information provided by a State concerning registered sex
offenders. Information on registered sex offenders living and working in the immediate area can
be obtained by contacting the Cambridge, Boston, or Somerville Police Departments. General
information about the Commonwealth of Massachusetts Sex Offender Registry can be found at
http://www.mas.gov/eopsss/agencies/sorb/ or by calling 978.740.6400.
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ANNUAL FIRE SAFETY REPORT
New York Film Academy has developed an annual Fire Safety Report based on information
collected from Harvard University, which contains information on fire safety practices and
standards for the NYFA students and staff at the Harvard location. This information includes
statistics for Harvard’s facilities that are considered to be a part of NYFA’s on-campus residential
geography for the past three calendar years regarding the (1) number and cause of fires at all oncampus student housing facilities; (2) number of fire related deaths and/or fire-related injuries that
resulted in treatment at a medical facility; and (3) value of fire related property damage.
Based on the agreement between New York Film Academy and Harvard University, the
residential facility NYFA occupies during the summer months (June – August) differentiate year to
year based on Harvard’s availability.

FIRE STATISTICS
The below table lists the number of fires, the cause of each fire, the number of deaths related to
the fire, the number injuries related to the fire that resulted in treatment at a medical facility and
the value of property damage related to the fire for fires in on-campus student housing facilities.
Annual 2015 Fire Stats for Claverly Hall at 63 Mt Auburn St
Residence
Hall

Total Fires in
Each Building

Cause of
Fire

Injuries Related
to Fire*

Number of
Deaths

Value of Property
Damage by Fire

Claverly

0

NA

NA

NA

NA

*Injuries related to a fire that resulted in treatment at a medical facility.
Annual 2016 Fire Stats for Claverly Hall at 63 Mt Auburn St
Residence
Hall

Total Fires in
Each Building

Cause of
Fire

Injuries Related
to Fire*

Number of
Deaths

Value of Property
Damage by Fire

Claverly

0

NA

NA

NA

NA

*Injuries related to a fire that resulted in treatment at a medical facility.
Annual 2017 Fire Stats for Randolph Hall at 53 Bow House
Residence
Hall

Total Fires in
Each
Building

Cause of
Fire

Injuries Related
to Fire*

Number of
Deaths

Value of Property
Damage by Fire

Randolph

0

NA

NA

NA

NA

*Injuries related to a fire that resulted in treatment at a medical facility.
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FIRE SAFETY SYSTEMS
Residence
Hall

Proprietary
Fire Alarm
System

Sprinkler
System

Smoke
Detection

Fire
Extinguisher

Yearly
Fire
Drills

Evacuati
on Plans
Posted

Claverly

X

X

X

X

1

X

Randolph

X

X

X

X

1

X

X indicates included in the fire protection system.
Fire alarms in Harvard dormitories initiate the following sequence or events:
- If a smoke detector is activated within the dormitory, the alarm is LOCAL and if multiple
detectors are within the suite, all of the detectors will sound. You must pull a fire alarm pull
station, which are located near the fire rated staircases or building exits.
-

If a unit is protected with a combination smoke/heat detector and the HEAT detector is
activated, the device will initiate a GENERAL EVACUATION of the building.

-

ANY smoke or heat detector in a common area (hallways, kitchen, mechanical room, etc.) will
initiate a GENERAL EVACUATION of the building.

-

The pulling of a fire alarm system will initiate a GENERAL EVACUATION of the building.

-

The activation of a GENERAL EVACUATION alarm initiates an immediate notification of the
local fire department.

FIRE SAFETY POLICIES (as defined by Harvard University)
•
•
•
•
•
•
•
•
•
•
•

Smoking is prohibited in all dormitories.
All open flames are prohibited in all dormitories.
The use of candles is prohibited in dormitory rooms and common areas.
Halogen lamps ae prohibited in dormitory and common areas.
Cooking equipment is prohibited. The City of Cambridge forbids cooking in any room not
equipped with permanent cooking facilities.
Extension cords must be in good condition and of proper rating. Cord should not be spliced,
run through doorways or partitions or cover with rugs.
Emergency exit doors within rooms/suites shall not be blocked on either side by furniture or
obstruction of any kind.
Any abuse, or tamper with, fire alarm, smoke detectors, sprinkler system or extinguishers is
strictly forbidden.
Students (and staff) must evacuate during all fire alarms.
Fire hazards should be routinely reported to the Program Director, who will then communicate
to Harvard University
Be knowledgeable of the locations of fire pull stations, primary and secondary emergency
exits, and designated meeting locations outside.
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• Importance of keeping fire doors closed. Unless protected by hold open devices that allow the
door to close if the alarm goes off, keep door closed. Fire doors separate you from the fire and
smoke.
• Do not use elevators in a fire emergency.
• Prohibit the use of fireplaces in all student rooms and suites.
EVACUATION PROCEDURES FOR HARVARD DORMITORIES
• If the fire alarm is activated, stop all activities and immediately evacuate. Do not delay.
• Test your door. If it is hot, seal the door with a wet towel to help keep smoke out. Call 911 and
provide HUPD or Fire Department with your exact location.
• Stay low to the floor if smoke enters the room. If possible, signal the fire department from a
window.
• If it is safe to exit, take your room keys and close the door behind you as you exit.
• Follow the exit signs to the nearest fire stairwell. Do not use elevators.
• DO not re-enter the building until authorized by HUPD or the Fire Department.
FIRE SAFETY TIPS
• Do not panic, activate the nearest fire alarm if it has not already be done.
• Do not use the elevators, as they shut down or stop on the floor of the fire.
• Check doors and metal knobs to see if they are hot before you touch them. If they are, do not
open the door. If possible, use a wet shirt or towel to cover the crack at the base of the door to
prevent smoke penetration.
• If thick smoke is encountered, crawl low to the floor; this will increase your visibility and help
avoid inhalation of toxic chemicals from smoke, which can be deadly.
• Taking shallow breaths minimizes smoke inhalation.
• If you are trapped, go to the window to signal for help. If there is a phone, call 911 to report
your location. Once you are out of the building, report the location of individuals with
disabilities or others needing assistance to emergency personnel. Assemble at least 200 feet
from the affected building.
• Individuals with disabilities should look for areas of refuge like stairwells with fire doors or safe
areas in classroom buildings.
• Take fire alarms seriously; do not ignore them. Don't worry about taking property with you,
time is of the essence.
• Take responsibility for prevention; follow all rules relating to fire safety.
REPORTING FIRES
Fires should immediately be reported to HUPD and Fire Department by dialing:
617.495.1212 or 9-1-1
If any student or employee encounters evidence of a fire that has been extinguished, and the
person is not sure whether HUPD has already responded, they should immediately notify HUPD
to investigate and document the incident in the annual fire statistics. The program director should
also be notified of the fire and location, once HUPD has been informed.
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Any discharge of a portable fire extinguisher must be immediately reported to Harvard’s University
Operations Center at 617-495-5560.

FIRE LOG
New York Film Academy does not maintain a fire log but may access a fire log maintained by
Harvard University upon request. The fire log records, by the date reported, any fire that occurs in
any Harvard Dormitory. The fire log also includes the nature of the fire, the date and time of the
fire, and the general location of the fire.

FIRE SAFETY EDUCATION AND TRAINING
Harvard University provides training to Harvard Tutors and Proctors at the beginning of the fall
semester. The Harvard Tutors and Proctors are residents in the campus dormitories and may
serve as liaisons between New York Film Academy and Harvard. In the case of a fire emergency,
NYFA staff and students will rely on Tutors and Proctors for fire safety and evacuation
procedures. Additionally, fire safety information (https://www.ehs.harvard.edu/services/fire-safety)
and evacuation procedures (https://www.ehs.harvard.edu/evactrifolds) are available to New York
Film Academy students and staff on Harvard’s Environmental Health & Safety website.
New York Film Academy does not provide additional fire safety and education to students and
staff at the Harvard University location. However, NYFA staff members receive fire safety
information on an annual basis from their ‘home base’ campus.

FUTURE FIRE SAFETY IMPROVEMENTS
Harvard University is continuously monitoring and upgrading their fire life safety system, In
addition to reviewing training and fire safety information on an annual basis.

Published: October 1, 2018
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APPENDIX A - DEFINITIONS
Sexual Misconduct
A broad term encompassing any unwelcome behavior of a sexual nature that is committed without
consent or by force, intimidation, coercion, or manipulation. An individual of any gender can commit
Sexual Misconduct and it can occur between individuals of the same or different gender. Sexual
Misconduct can also be referred to as Sexual Violence. In regards to this policy, Sexual Misconduct
is used as an umbrella term to indicate any of the following:
●
Incapacitated Assault.
●
Rape.
●
Relationship Violence.
●
Sexual Assault.
●
Sexual Coercion.
●
Sexual Exploitation.
●
Sexual Harassment.
●
Stalking.
Complainant
An individual who reports or files a complaint with New York Film Academy under the Sex-Based
Discrimination and Sexual Misconduct Policy. A Complainant may be someone other than the
individual who may have been subjected to Prohibited Conduct.
Confidential Counselor
NYFA employees who can maintain the confidentiality of a Complainant’s disclosures and will not
share any identifiable information with New York Film Academy. New York Film Academy’s
Licensed Mental Health Counselors and Therapists are the only employees defined as
Confidential Counselors. Confidentiality can only be obtained within the course of these
employees’ duties as counselors or therapists.
Respondent
An individual who has been accused of committing a violation under New York Film Academy’s
Sex-Based Discrimination and Sexual Misconduct Policy.
Responsible Employee
NYFA employees who are required to immediately share all known details of complaints of
Prohibited Conduct under this policy with the Title IX Coordinator. New York Film Academy has
designated all of its employees (faculty and staff) as Responsible Employees, with the exception
of the Licensed Mental Health Counselors and Therapists.
Preponderance of Evidence Standard
Evidence which as a whole shows that it is more likely than not that sex-based discrimination or
sexual misconduct occurred. In other words, evidence which is of greater weight or more
convincing than the evidence which is offered in opposition to it and not based on the amount of
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evidence made available. New York Film Academy will use the preponderance of evidence
standard to determine the outcome of Sex-Based and Sexual Misconduct investigations.
The following definitions were used for 2014, 2015, and 2016 crime statistics.
SEX OFFENSES
As per the National Incident-Based Reporting System Edition of the Uniform Crime Reporting
(UCR) Program:
Rape
Rape is defined as the penetration, no matter how slight, of the vagina or anus with any body part
or object, or oral penetration by a sex organ of another person, without the consent of the victim.
Sexual penetration means the penetration, no matter how slight, of the vagina or anus with any
body part or object, or oral penetration by a sex organ of another person, or by a sex-related
object.
Fondling
The touching of the private body parts of another person for the purpose of sexual gratification,
forcibly and/or against that person’s will; or, not forcibly or against the person’s will where the
victim is incapable of giving consent because of his/her youth or because of his/her temporary or
permanent mental or physical incapacity.
SEX OFFENSES - NON-FORCIBLE
Unlawful, non-forcible sexual intercourse.
Incest
Non-forcible sexual intercourse between persons who are related to each other within the degrees
wherein marriage is prohibited by law.
Statutory Rape
Non-forcible sexual intercourse with a person who is under the statutory age of consent.
As Per the Uniform Crime Reporting Handbook
Aggravated Assault
An unlawful attack by one person upon another for the purpose of inflicting severe or aggravated
bodily injury. This type of assault usually is accompanied by the use of a weapon or by means
likely to produce death or great bodily harm. It is not necessary that injury result from an
aggravated assault when a gun, knife, or other weapon is used which could or probably would
result in a serious potential injury if the crime were successfully completed.
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Arson
Any willful or malicious burning or attempt to burn, with or without intent to defraud, a dwelling,
house, public building, motor vehicle or aircraft, personal property, etc.
Burglary
The unlawful entry of a structure to commit a felony or a theft. For reporting purposes this
definition includes: unlawful entry with intent to commit a larceny or a felony; breaking and
entering with intent to commit a larceny; housebreaking; safecracking; and all attempts to commit
any of the aforementioned.
Motor Vehicle Theft
The theft or attempted theft of a motor vehicle. (Classified as motor vehicle theft are all cases
where automobiles are taken by persons not having lawful access even though the vehicles are
later abandoned-including joy riding).
Murder and Nonnegligent Manslaughter
The willful (non-negligent) killing of one human being by another.
Manslaughter by Negligence
The killing of another person through gross negligence.
Robbery
The taking or attempting to take anything of value from the care, custody, or control of a person or
persons by force or threat of force, violence, and/or causing the victim fear.
Weapon Law Violations
The violation of laws or ordinances dealing with weapon offenses, regulatory in nature, such as:
manufacture, sale, or possession of deadly weapons; carrying deadly weapons, concealed or
openly; furnishing deadly weapons to minors; aliens possessing deadly weapons; all attempts to
commit any of the aforementioned.
Drug Abuse Violations
Violations of state and local laws relating to the unlawful possession, sale, use, growing,
manufacturing, and making of narcotic drugs. The relevant substances include, but are not limited
to: opium or cocaine and their derivatives (morphine, heroin, codeine); marijuana; synthetic
narcotics (Demerol, methadone); and dangerous non-narcotic drugs (barbiturates, Benzedrine).
Liquor Law Violations
The violation of laws or ordinance prohibiting: the manufacture, sale, transporting, furnishing,
possessing of intoxicating liquor; maintaining unlawful drinking places; bootlegging; operating a
still; furnishing liquor to minor or intemperate person; using a vehicle for illegal transportation of
liquor; drinking on a train or public conveyance; all attempts to commit any of the aforementioned.
(Drunkenness and driving under the influence are not included in this definition.)
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Offense Definitions Relating to Hate/Bias Related Crime Statistics as per the UCR Hate
Crime Reporting Guidelines:
Larceny
The unlawful taking, carrying, leading, or riding away of property from the possession or
constructive possession of another.
Vandalism
To willfully or maliciously destroy, injure, disfigure, or deface any public or private property, real or
personal, without the consent of the owner or person having custody or control by cutting, tearing,
breaking, marking, painting, drawing, covering with filth, or any other such means as may be
specified by local law.
Simple Assault
An unlawful physical attack by one person upon another where neither the offender displays a
weapon, nor the victim suffers obvious serve or aggravated bodily injury involving apparent
broken bones, loss of teeth, possible internal injury, severe laceration or loss of consciousness.
Intimidation
To unlawfully place another person in reasonable fear of bodily harm through the use of
threatening words and/or other conduct, but without displaying a weapon or subjecting the victim
to actual physical attack.
Geography definitions from the Clery Act:
On-Campus-Defined as: (1) Any building or property owned or controlled by an institution within
the same reasonably contiguous geographic area and used by the institution in direct support of
or in a manner related to the institution’s educational purposes, including residence halls; and (2)
Any building or property that is within or reasonably contiguous to the area identified in definition
(1), that is owned by the institution but controlled by another person, is frequently used by
students and supports institutional purposes (such as a food or retail vendor).
Non-Campus Building or Property-Defined as: (1) Any building or property owned or controlled
by a student organization that is officially recognized by the institution; or (2) Any building or
property owned or controlled by an institution that is used in direct support of or in relation to the
institution’s educational purposes, is frequently used by students, and is not within the same
reasonably contiguous geographic area of the institution.
Public Property-Defined as: All public property, including thoroughfares, streets, sidewalks, and
parking facilities, that is within the campus or immediately adjacent to and accessible from the
campus. The LIM College crime statistics do not include crimes that occur in privately owned
homes or businesses around LIM College facilities.
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